Patina Arts Manager – Role Description 2026
Freelance fee: £2900

Key roles

Management of Patina artist team including recruitment as needed

Timetabling presentations and workshops with artists and schools

Contact person for artists

Materials purchase and management


Management of Patina artist team

· Ensuring we have the artists needed each year, recruiting where necessary and allocating to schools

· Checking and recording DBS status of all artists and ensuring communication of the Patina safeguarding policy

·    Acting as liaison point for artists, dealing with any questions or concerns and escalating if necessary 

· Supporting artists in their designs and practicalities, organising an artist design sharing session if needed 

Timetabling Moving On preparatory activities with schools 
	
· Creating a timetable for the ‘Presentation and Brainstorming session’. This is achieved through liaison with schools and artists to establish availability, to understand preferences and historical relationships and to coordinate a timetable for this session within the Patina annual timetable. Communicating the timetable to schools, artist and presenter including relevant information such as key contacts, locations, timings, needs etc.

· Visiting schools during presentations to support presenter/artist/school, with other members of the Patina team

· Overseeing the costume workshop period, making sure everything goes smoothly and support artists if difficulties arise, visiting schools as and when needed  


Management of arts materials 
 
· Effective planning and partnership with suppliers
 
· Managing ordering of arts materials, collating artists’ requests and ensuring sustainable choices are made, keeping to budget 

· Supporting artists’ materials collection, managing materials storage and organising storage space 

· Organising return/ collecting Patina equipment from artists and schools and all leftover materials, sort out what is worth keeping and put in storage, clear unusable materials to recycling centre 

· Contribute ideas to plans and logistics for any big makes

Support Moving On Festival organisation
 
· Organising the order of the parade based on previous positions, the designs, the colour and the music

· Help director and team with smooth running of the Moving On Parade and Twilight Tales on Moving On day (all day/ evening)

· Helping with the organisation of the exhibition, if needed 

· Booking the window of the Tourist Office window for the week leading to the parade, creative window dressing and take down a week after







General 

· Attending trustees’ meeting when possible (+/- 4 per annum) 

· Voluntary attendance at school rep meetings (+/- 4 per annum) 

· Logging materials receipts and communicating with Treasurer

· Participating in coordination meetings within Patina team (+/- 4 per year)

· Helping at fundraisers if possible

· Participating in general communications with the team

Creative events in the Patina year

Theme announcement: We have a different Moving On theme every year and it is a source of great excitement what it will be every year. We find creative ways of revealing the theme, which is announced in schools so the children are the first to hear what their Moving On theme will be. Shortly after we ask school reps to pick from a hat (or similar!) the element of the theme that their school will be in the parade. The whole team has fun coming up with ideas. 

Theme presentation and costume design session: This is a 2 week program between SATs week and May half term, where the Patina theme presenter, artists and Patina team go into schools to present the theme to the year 6s and reveal what element of the theme each school will be in the parade.  The presentation is immediately followed by a costume design brainstorm led by the artists.

Costume making workshops: Patina artists go into schools to teach the children carnival arts and show them how to make their costumes during the three weeks before the Parade itself.

Patina Moving On Parade: first Friday of July.

Evening celebrations on the Paddock. Since 2019, Patina has organised Twilight Tales in the Paddock on the evening of Moving On. This is a free storytelling event for the whole community with professional storytellers and a bar, using the facilities hired for Moving On during the day and serving as a fundraiser for the following year’s parade. The big makes are usually on display and often lit up as it gets dark. The whole Patina team is usually present and helping make sure things run smoothly. 

Recording the children’s thoughts and feelings as they move to secondary school:  The children are invited to share their wishes, hopes, expectations each year for posterity and these are displayed at the Paddock on Moving On day. The team are invited to contribute creative ideas on the form this could take and may help collect the inputs for display.

Big Makes.  This is a collective sculpture to which all the schools contribute in a ceremony in the Paddock on parade day. An artist leads on the design and the various elements are decorated by the children in school. The arts manager is invited to contribute creative ideas for what form this might take, and helps to distribute the parts to schools during the workshops in schools. 


Fundraising projects:

Ditch the Detox is our annual fundraising party that happens on the first Saturday in February. The whole team supports the running of the event on the night. 

Dream Team is Patina’s 5 aside football competition for girls and boys in years 5 and 6, held in the Dripping Pan in late April/ early May.  The whole team helps out on the day to ensure the smooth running of the event and the arts coordinator is involved if possible.  

Brighton 10k – we organise to have 3 runners and sponsorship is kindly match funded by the Enjoolata Foundation up to £1500. The arts coordinator does not need to be involved in this activity.

Patina Tshirts – we have tshirts made locally featuring the annual logo as a fundraiser and a souvenir for the children. The arts coordinator doesn’t have any responsibilities in this area.   




https://www.patinalewes.com/



